
Extension of Contract

2003-04 Extension of Food Service Contract Checklist

The following items are required.  If an incomplete extension is received,
it will be returned to you.

YES

1. The appropriate month’s Consumer Price Index for Urban Consumers has been
applied to the previous bid price.  (This is the maximum increase allowed.)

2. Check the math when completing this form.

3. One original and two copies of the extension of contract form signed by the
FSMC and SFA.

4. Debarment certificates and Lobbying certificates signed by FSMC
representative and attached to the contract extension.

5. Date extension was signed by SFA is written on the extension form.
   

      

     
 

     
 

     

___



UNIVERSITY OF THE STATE OF NEW YORK

NEW  YORK  STATE  EDUCATION  DEPARTMENT
CHILD  NUTRITION  PROGRAM ADMINISTRATION

ROOM 55  · ALBANY, NEW YORK   12234-0055

2003-2004 EXTENSION OF CONTRACT FOR SCHOOL FOOD SERVICE MANAGEMENT

SECTION    I
An original agreement having been made on         /        /          by and between                              

Month   Day     Year                             (School Food Authority)

in the County of                          , New York, party of the first part, and                                       
(Food Service Company)         party

of the second part, under and pursuant to the provisions of Section 1709, subdivision 22 of

Education Law and Section 210.16, Part 7 of the Consolidated Federal Regulations for the period

commencing on            /         /          and ending on             /          /           
    Month       Day        Year Month        Day        Year

For Lunch in the total amount of  $      .              per meal, which is comprised of  

$     .           for the direct cost per meal and $        .            for the administrative fee per meal.  

For Breakfast a total per meal fee of $       .              which is comprised of  $        .          
for direct cost per meal and $       .               for the administrative fee per meal.  Or on an

ANNUAL/PER MEAL administrative fee basis, the FEE of $                     .        . 

If contract was bid under Option A (Guaranteed Return to the District) the party of the

second part shall pay the party of the first part an annual amount of   $                     .         .

(See Reverse Side)

INSTRUCTIONS

This section represents a restatement of information from the original Agreement.  If the contract
was bid on a per meal basis, record the original bid price and the direct cost and administrative fee
figures from which the bid price is comprised.  If the contract was awarded on the basis of an annual
administrative fee record that amount from the original agreement.

Any district that bid under Option A should report the annual return to the district guaranteed by
the vendor in the space provided.



            SED APPROVED:
                                                                                                                             
New York State Education Department Official Date Regional Office

SECTION II

Following to the provision of Section 305, subdivision 14 of Education Law and Section 114.2 of the
Regulations of the Commissioner of Education and Section 210.16, Part 7 of the Consolidated Federal
Regulations, the parties hereto mutually agree to extend the agreement for a period of one year commencing on    
  /      /      and ending on       /      /      with the first day of food service being    /     /    .

IT IS FURTHER agreed that the percentage of increase in cost, if any, for services rendered during the one
year period of this extension will be            % and that the party of the first part shall pay the party of the second
part For Lunch a total sum of $         .      per meal which is comprised of $        .        for direct cost per meal
and $     .            for administrative cost per meal.  For Breakfast a total sum of          $      .         per meal
which is comprised of $       .        for direct cost and $        .           for administrative cost per meal.  Or on an
ANNUAL/PER MEAL administrative fee basis, the FEE of $                   .       .

If original contract was bid under Option A (Guaranteed Return to the District) the party of the second
part shall pay the party of the first part an annual amount of $                .      .

Reimbursable meal prices are set at $       .       for full price breakfast, $       .         for reduced price
breakfast and $        .         for full price lunch and $         .        for reduced price lunch.

The extension has been determined as follows:
(1)   The costs herein shall not exceed the contracted cost of the preceding year by more that the

percentage increase of the Consumer Price Index for Urban consumers.
(2)   All of the items of said agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the parties hereto have executed this extension of agreement this               
(Date)

day of                            , 2003.
(Month)

                                                                                                                                                                                      
Party of the First Part - Board of Education President/ Party of the Second Part

 Executive Director FSMC Authorized Signatory

                                                                                         
Title

(PLEASE SUBMIT ORIGINAL PLUS Two COPIES)  Rev 03/03

INSTRUCTIONS

This section should be completed by the School Food Authority entering into a contract
extension and refers to the upcoming school year, 2003-2004.  The percentage increase must be based
on the Consumer Price Index for Urban (CPI-U) consumers in the New York-Northeastern New
Jersey area.  The CPI-U for the 12-month period immediately preceding the month in which the
contract ends must be used. (Education Law 305.)



INSTRUCTIONS FOR CERTIFICATION REGARDING DEBARMENT

1. By signing and submitting this form, the prospective lower tier participant is providing the certification set out
on the reverse side in accordance with these instructions.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person in which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “ proposal,” and “voluntarily
excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of
rules implementing Executive Order 12549.  You may contact the person to which this proposal is
submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this form that it will include this clause
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier
Covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations
for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower
tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.  A participant may decide the
method and frequency by which it determines the eligibility of its principals.  Each participant may, but is
not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to required establishment of a system of records in
order to render in good faith the certification required by this clause.  The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other
remedies available in the Federal Government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.



Form AD-1048 (1/92)

U. S. DEPARTMENT OF AGRICULTURE

Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion – Lower Tier Covered Transactions

THIS certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension,
7 CFR Part 3017, Section 3017.510, Participants’ responsibilities.  The regulations were published as Part IV of
the January 30, 1989, Federal Register (pages 4722-4733).  Copies of the regulations may be obtained by
contacting the Department of Agriculture agency with which this transaction originated.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS)

(1) This prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach as explanation to this proposal.

Organization Name PR/Award Number or Project Name

Name(s) and Title(s) of Authorized Representative(s)

Signature(s) Date



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether Subawardee or prime Federal recipient, at the initiation or
receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of
a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with a covered Federal action.  Complete all items that apply for both the initial filing and material change
report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of

a covered Federal action.
2. Identify the status of the covered Federal action.
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information

previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted
report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check
the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. 
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited
to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee”, then enter the full name, address, city, state and zip code of
the prime Federal recipient.  Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below
agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for
Proposal (RFP) number, Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number;
the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., “RFP-DE-90-001.”

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount
of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a)  Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item
4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from
11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the

lobbying entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all
boxes that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be
made.

12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify
the nature and value of the in-kind payment.

13. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.
14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to

perform and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in
actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s),
employee(s), or Member(s) of Congress that were contacted.

15. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork
Reduction Project (0348-0046), Washington, D.C. 20503.



CERTIFICATION REGARDING LOBBYING

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in Federal Funds

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by
section 1352, Title 31, U.S. Code.  This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into.  Any person who fails to file the required certification shall
be subject to a civil penalty of not less than $10, 000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of a
Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant,
loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, in
connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, "Disclosure Form to Report Lobbying", in accordance with it instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents for
all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all
subrecipients shall certify and disclose accordingly.

_____________________________

______________________________
Name/Address of Organization
______________________________
Name/Title of Submitting Official

______________________________ _____________________________
Signature Date



DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See reverse for public burden disclosure.) 
1. Type of Federal Action:
                 a.   contract
                 b.   grant
                 c.   cooperative agreement
                 d.   loan
                 e.   loan guarantee
                 f.   loan insurance

2. Status of Federal Action:
a. bid/offer/applications
b. initial award
c. post-award

3. Report Type:
a. initial filing
b. material change
for Material Change only:
year ________quarter______
date of last report_________

4. Name and address of Reporting Entity:
£Prime £Subawardee

Tier _______if known:

Congressional District,  if known:

5.     IF REPORTING ENTITY IN #4 IS SUBAWARDEE, ENTER NAME AND

ADDRESS OF PRIME:

Congressional District, if known:

6.  FEDERAL DEPARTMENT/AGENCY: 7. Federal Program Name/Description:

CFDA Number, if applicable: ____________________

8.     Federal Action Number, if known: 9. Award Amount, if known:
$

10. a. Name and Address of Lobbying Entity
(if individual, last name, first name, MI):

b.   Individuals Performing Services (including address if different
from #10a.)
(last name, first name, MI):

11. Amount of Payment (check all that apply):

$  ___________           actual       planned
12.  Form of Payment (check all that apply):

£ a. cash
£ b.  in-kind: specify:

nature _____________
value ______________

13.  Type of Payment (check all that apply):
£ a. retainer
£ b. one-time fee
£ c. commission
£ d. contingent fee
£ e. deferred
£ f. other; specify:  ________________

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or
Member(s) contacted, for Payment indicated in Item 11:

15.  Information requested through this form is authorized
by title 31 U.S.C. section 1352.  This disclosure of
lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when
this transaction was made or entered into.  This
disclosure is required pursuant to 31 U.S.C. 1352.  This
information will be reported to the congress semi-
annually and will be available for public inspection. 
Any person who fails to file the required disclosure
shall be subject to a civil penalty not less than 10,000
and not more than $100,000 for each such failure.

Signature: _____________________________________

Print Name: ___________________________________

Title: _________________________________________

Telephone #: ___________________Date:___________
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